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User Access Permissions 

In Accounting you assign permissions per user according to the menu options. 

To access this function, go to Administration…Control User Access. The following screen 
displays: 

 

Click on the permissions link next to the user you want to assign permissions to. The following 
screen displays: 
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If you want to grant a user permission to all the menu options, check all of the check boxes 
displayed in the Allowed column. If you want to grant a user permission to specific menu options, 
check the check box next to the main menu options that you want to grant access to. 

In order to assign detailed permissions to a user, expand the menu options displayed in the 
previous screen. 

 

Now you can assign detailed permissions by checking the check boxes next to specific tasks that 
you want the user to access or perform. 
Click on the Save button to save the permissions for the user. 


